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MNOJIUTUKA o06padoTku nepcoHaabHbIX JaHHBIX B MOV « [derckmii cax Ne 8
«Panyra»

1. O01ue mo10KeHu s

1.1. Hacrosimas momuTtrka o0padoTku nepcoHabHbIX qaHHbBIX MJIOVY «Jletrckwmii cam Ne 8
«Panyray (manee — [TonuTrka) onpeaensieT e 00pabOTKH MEPCOHATBHBIX JaHHBIX,
KaTerOpHH U MepeyeHb 00pabdaThIBAEMBbIX MEPCOHAIBHBIX JAHHBIX, KATETOPUHU CYOBEKTOB,
MepPCOHANBHBIE TaHHbIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH UX 00paOOTKH U
XpaHEeHUS, TIOPSAIOK YHHUTOKEHUS TIEPCOHAIIBHBIX TAHHBIX MPU JOCTHXKEHUH TIeJIeH UX
00pabOTKM WM MPU HACTYIUIEHUU MHBIX 3aKOHHBIX ocHOBaHUN B M/IOY «/letckumii cax Ne 8
«Panyra» (nanee — Jlerckuit can).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HHBIE TOKYMEHTHI, perilaMeHTHPYIOIIIe 00paboTKy
MePCOHANIBHBIX TAHHBIX B JIeTCKOM cany, pa3pabaThIBalOTCs C y4ETOM MOJOKEHHI
IlomnTuku.

1.3. HdeiictBue [lonutuku pacipocTpaHseTcsl Ha MepCOHaIbHbIC JaHHbBIE, KOTOpbIe JleTckuit
cajg oOpabaThIBaeT ¢ UCMOIH30BAHUEM H 0€3 MCIIOJIB30BAHUS CPEJICTB aBTOMATHU3AIUH.

1.4. B [lonuTtrke UCMONB3YIOTCA CENYIOLINE TOHATHS!

e TIEPCOHAJBHBIC TaHHBIC — JIF00ast HHPOPMAITHS, OTHOCSIIASCS MPSIMO HJIK KOCBEHHO
K OIPEICTICHHOMY WITH OTPEeIIIeMOMY (BH3HUECKOMY JTUILY (CyOBEKTy
MIEPCOHABHBIX JTaHHBIX);

e TIE€PCOHAJILHBIC TaHHBIE, pa3pPElICHHbBIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacrpoCTpaHeHHUsI, — IEPCOHATIbHBIC TAaHHBIC, JOCTYI HEOTPAHUYCHHOTO KpyTa JIUI]
K KOTOPBIM MPEIOCTABJICH CyOhEKTOM MMEPCOHATBHBIX TAHHBIX MyTEM Jaun
coriacusi Ha 00pabOTKy MEePCOHABHBIX TAaHHBIX, PA3PEIICHHBIX CYyObEKTOM
NePCOHATBHBIX JAHHBIX JUIS PACIIPOCTPAHEHUS B MOPSIIKE, MPEIYCMOTPECHHOM
®denepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);



e OIEPaTOp MEPCOHANBHBIX JaHHBIX (omeparop) — JleTckuii caj — FPUINUECKOE JIUIIO,
CaMOCTOSTENILHO MJIH COBMECTHO C IPYTUMH JIMIAMH OpTraHu3yrolee u (Uiin)
ocyIIecTBIsifonIee 00pad0oTKy MEPCOHANBHBIX JAHHBIX, ONPEACISIONISe IEIH
00pabOTKH EPCOHANBHBIX JaHHBIX, COCTAB MIEPCOHAIBHBIX JTaHHBIX, TIOICKALITIX
o0paboTke, neicTBHs (OMEepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JACHCTBUE (OMEpaIys) Ui COBOKYITHOCTD
nevictBuii (omepanuii) ¢ nepcoHANLHBIME JJAHHBIME C HCIIOJIb30BaHHEM H 0€3
UCTIOJIB30BaHUs CPEJICTB aBTOMATH3AIINH, BKJIFOUYasi cOOp, 3aIuCh,
CHCTeMaTH3allMI0, HAKOIJICHUE, XpaHeHHe, yTouHeHHe (0OHOBJICHUE, U3MECHEHHE),
U3BJICYCHHUE, UCIIOIB30BaHKE, iepeaauy (pacnpocTpaneHue, MpeIoCTaBICHuUE,
J0CTYyI), 00e3IMunBaHKe, OJIOKMPOBAHUE, YIaJICHUE, YHHUTOXCHHUE,

e ABTOMAaTHU3MPOBaHHAs 00pabOTKa MEPCOHANBHBIX JAaHHBIX — 00pabOTKa
MIEPCOHATBHBIX JJAHHBIX C MIOMOIIBIO CPEJICTB BHIUNCITUTEILHOW TEXHHUKH,

e pacmnpocTpaHeHHE MEPCOHATBHBIX JAHHBIX — JACUCTBUS, HANIPABJICHHBIC HA
PacKpbITHE TIEPCOHANBHBIX JIAHHBIX HEOIPEIEIICHHOMY KpPYTY JIHII;

e TMPEOCTaBJICHUE MIEPCOHAIBHBIX JIAHHBIX — JICHCTBUS, HAIIPABIICHHBIC HA PACKPBITHE
NEPCOHATBHBIX JAHHBIX ONPEICICHHOMY JIUIY WM OTPEACTICHHOMY KPYTY JIUII,

e OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MPEKpaIeHne 00padoTKU
NIePCOHATILHBIX JIAHHBIX (32 UCKIIOUYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUTSl YTOYHEHHS IEPCOHATBHBIX JTAHHBIX);

e YHUYTOXXCHHE IMEPCOHATBHBIX JTAHHBIX — IEHCTBUS, B PE3YJIbTATE KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHUTD COJICPYKAHHUE TIEPCOHAIBHBIX JTaHHBIX B
UHGOPMAIIMOHHOM CHCTEME TICPCOHANIBHBIX JaHHBIX U (MJIH) B PE3YJIbTaTe KOTOPBIX
YHUUTOXKAKOTCS MaTepPHAIbHbIC HOCUTEIH IIEPCOHATIBHBIX TAHHBIX;

e 00e3TMYMBAHME MTEPCOHATBHBIX JTAaHHBIX — JACHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BAHUS TOTIOTHUTEILHONU HH(OpMaIIUN
OTIPEICITUTE TIPUHAICKHOCT TTEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHAIBHBIX JTaHHBIX;

e nH(pOpPMAIMOHHAS CHCTEMa TIEPCOHANBHBIX JaHHBIX — COBOKYITHOCTh
coJiepkanuxcs B 6a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00€CTeUNBAIOIINX X
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHHA U TEXHUISCKUX CPEJICTB;

e TpaHCTpaHUYHAA Mepe/iadya MepCoHaIbHBIX JaHHBIX — Mepe/iada MepCoHaTbHBIX
JAHHBIX Ha TEPPUTOPUI0 MHOCTPAHHOTO TOCYAAPCTBA OPTaHy BIACTH
WHOCTPaHHOTO FOCY/IapCTBa, UHOCTPAHHOMY (DU3UUYECKOMY JIUILY WU
WHOCTPaHHOMY IOPUINYECKOMY JIHILY.

1.5. Jlerckuii cag kak onepaTop MepcoHaIbHBIX JaHHBIX 00s3aH:

1.5.1. CoGnronath KOH(DUAECHITNAIEHOCTH MIEPCOHATBHBIX IaHHBIX, @ HMEHHO HE
pacipoCTpaHATh IEPCOHABLHBIC TJAHHBIC U HE Iepe/IaBaTh X TPETHUM JIUIaM 0e3 CoTIacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €T0 3aKOHHOTO TIPECTaBUTENs, €CIIU HHOE HE
MIPETYCMOTPEHO 3aKOHO/IaTEIbCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM NMEPCOHATBHBIX JTAHHBIX, UX 3aKOHHBIM MTPEJICTABUTEIISIM
BO3MOKHOCTh O3HAKOMJICHHUS C TJOKYMEHTAaMHU U MaTe€pHalaMH, COAEPKAIUMU UX
MepCOHANIbHBIC JaHHBIC, €CJTU MHOE HE MPETyCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.3. Pa3bsacHATh CyObEeKTaM NepCOHANBHBIX JaHHBIX, UX 3aKOHHBIM MPEACTaBUTEISIM
IOpUINYECKHE TTOCIEACTBUA OTKA3a PEJOCTABUTE IIEPCOHAIILHEIE TaHHBIE.



1.5.4. brokupoBaTh WM yAAIATh HEPAaBOMEPHO 00pabaTbiBacMble, HETOUHBIC
NepCOHAJIbHbIE JaHHbIE TM00 00ecneunTh UX OJIOKHPOBAHUE WM yJlaJIEHUE.

1.5.5. [IpekpaTuth 00pabOTKy U YHUUTOKUTH UK 00C3IMUUTD NMEPCOHAIBHBIC JaHHBIC JTH0O
o0ecneunTh MpeKpaieHne 00padoTKN U YHHUTOKEHUE WIIH 00€3IMYMBAHIE TIEPCOHATBHBIX
JTAHHBIX TIPU TOCTUKCHUU 1IETTH UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIA O0ECIIEYUTD MPEKpaIleHIe
00paboTKM NepCOHATBHBIX TAHHBIX B CIIydae OT3bIBA CyOBEKTOM MEPCOHATIBHBIX TaHHBIX
coriacusi Ha 00pa0OTKy €ro NepCcOHANBHBIX JaHHBIX, €CIIH UHOE HE NIPETYCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIONIPUOOPETATENIEM WIH OPYYUTEIEM 10 KOTOPOMY
ABIISICTCSA CyOBEKT NMEPCOHATBHBIX JTAHHBIX, HJIM MHBIM COTJIAIICHHEM MeXAy JeTckum cagom
U cyOBEKTOM NEepPCOHATIBHBIX JaHHBIX.

1.5.7. I[IpuauMath Mepbl, HEOOXOIUMBIE M JIOCTATOYHBIE JJIS OOCCIICUCHHS BBITIOJTHCHUS
00sI3aHHOCTEH, MPETYCMOTPSHHBIX 3aKOHOM U IPUHSATHIMH B COOTBETCTBHU C HUM
HOPMATHUBHBIMH IMPABOBBIMU aKTAMHU.

1.6. Jlerckuii caa BIpase:

1.6.1. CamocTOATENBHO ONPEEISATh COCTAaB U IIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
111 00ecTIeYeHNs BBIOJIIHEHHS 00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NMPUHATHIMU B
COOTBETCTBUH C HUIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CIIM HHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHATIBHBIX JTAHHBIX.

1.6.2. Vicionb30BaTh nepcoHaIbHbIE JAHHBIE CYObEKTOB MEPCOHATBHBIX TAHHBIX 0€3 HX
COTJIacus B CITy4asiX, MPEeyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTL NEPCOHAJILHBIC JJTAHHBIC Cy'6’beKTOB IEPCOHAJIBHBIX TAHHBIX TPETHbHUM
JIMaM B ClIydasax, NpeayCMOTPCHHBIX 3aKOHOJATCIILCTBOM.

1.6.4. Ilopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYTrOMY JIUILY C COTIachs CyOheKTa
NEPCOHAIBHBIX JAHHBIX, €CIIM HHOE HE MIPEYCMOTPEHO (e/iepalbHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF04YaE€MOI0 C 3TUM JIUIIOM J0roBopa. JInmo, ocymecTpistoniee 00paboTKy
NEePCOHAIBHBIX JAHHBIX 110 MOpyYeHHIo JleTckoro cana, 00s13aH0 cOOM0AaTh TPUHIUIIBI U
npaBmiia 00pabOTKH NEPCOHABHBIX JaHHBIX, IPETYCMOTPEHHbIE 3aKOHOM, COOII0IaTh
KOH(HIEHIINATBLHOCTh NEPCOHATILHBIX JaHHBIX, IPUHUMATh HEOOXOJMMbIE MEPBI,
HalpaBJieHHbIE HAa 00ecIieYeHrE BhIMOJIHEHHS 00513aHHOCTEN, PEYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHKH, POJUTEIIH BOCITUTAHHUKOB, HHBIE CYOBEKTHI IIEPCOHATIBHBIX JaHHBIX (Iaee
— CyOBEKTHI TIEPCOHANBHBIX JaHHBIX) 00s3aHbI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHO/IaTeIbCTBOM, MPEJOCTaBIATh JleTckomy camay
JIOCTOBEPHBIE NIEPCOHAJIbHBIE JaHHBIE.

1.7.2. Ilpu n3MeHeHNnU ePCOHANIBHBIX TaHHBIX, OOHAPYKEHUU OLIIMOOK MIJIM HETOUHOCTEH B
HUX HE3aMEeJTUTEIHHO coo0math 00 3ToM JleTckomy cany.

1.8. CyOBbeKThI IepCOHABHBIX JAHHBIX BIIPABE:



1.8.1. TTony4ars uH(pOpMALIHIO, KACAIOIIYIOCS 00pabOTKM CBOMX MEPCOHAIBHBIX JTaHHBIX,
KpOMe CIy4yaeB, KOrja Takoi JOCTYI OrpaHuyeH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBatb oT JleTcKOro cajia yTOUHHUTH NMEPCOHAIBHBIC JaHHBIE, OJJOKUPOBATh UX WU
YHHUYTOXKHUTH, €CITU TIEPCOHAIILHBIC TAHHBIC SBISIOTCS HEMOTHBIMU, YCTAPEBIIUMHU,
HETOYHBIMH, HE3aKOHHO IMOJIYYCHHBIMH WJIH HE SIBIISTIOTCS HEOOXOUMBIMH IS 3asIBICHHON
e 00paboTKH.

1.8.3. JlonoiaHUTh NepCOHaNIbHBIE JAHHBIE OLIEHOYHOI'O XapaKTepa 3asiBICHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xainoBaTh aericTBus uinm Oe3neiicTBre J[eTckoro cajia B yIoTHOMOYEHHOM OpTaHe
IO 3alIUTe NPaB CyObEKTOB MEPCOHABHBIX TAHHBIX WIH B CYJCOHOM TOPSIIIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBAaHUSIMHU 00PAaOOTKH MEPCOHATBHBIX TaHHBIX B JleTckoM camy
SBJISIIOTCS] YCTaB U HOPMATUBHBIE IIPABOBBIE AKTHI, /U1 UCIIOJIHEHUS] KOTOPBIX U B
COOTBETCTBUH C KOTOPbIMU JleTckuil can ocymiecTBiisseT 00pabOTKy NepCOHAIbHBIX JaHHBIX,
B TOM YHUCIIE:

o TpynoBoii KojeKc, UHbIE HOPMAaTHUBHBIE PABOBBIE AKTHI, COJIEPHKALUE HOPMBI
TPYAOBOTO MPaBa,

o bBromxerHslif Kogekc;

e Hasorossrit Kozekc;

o ['paxxmaHckuil KOJEKC;

e CeMeHHBIN KOJEKC,

o ®denepanbHblit 3aK0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®deneparumy 1 MPUHSTHIE B COOTBETCTBUH C HUIM HOPMAaTHBHBIE ITPABOBHIEC AKTHI;

e CONMAJBbHOE, TEHCHOHHOE U CTPAaXxOBOE 3aKOHOIaTeNbCTBO Poccuiickoi
®denepanuy;

e 3aKOHOJIATENILCTBO B chepe 0€30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKON
3alIUIIEHHOCTH.

2.2. IIpaBOBBIMU OCHOBAaHUSIMHU 00paOOTKH NMEPCOHATBHBIX JTaHHBIX B J[€TCKOM caiy Takxke
SIBJISIFOTCS IOTOBOPBI ¢ (DU3NUICSCKUMH JIUI[AMH, 3asIBJICHUS (COTJIacHsl, TOBEPEHHOCTH)
poauTenei (3aKOHHBIX PEICTABUTENEH) BOCIUTAHHUKOB, COTJIacHsl Ha 00paboTKy
MIEPCOHAJIBHBIX JTAHHBIX.

3. Leau 00padoTKH MEPCOHATBHBIX JAHHBIX, HX KATETOPHH U MepevYeHb, KATeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JaHHbIC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKU U XpaHeHMs1, IOPSA0K YHUUTOKEHH S MePCOHATbHBIX JAHHBIX

1. Iess 00padoTKU: opranu3anus 00pa3oBaTeIbHOIl 1eSITeIbHOCTH 110
o0pa3oBaTeIbHbIM JOIIKOJIbHOI0 00Pa30BaHuUs, 10TOJHUTEIbHBIM
o0meodpa3oBaTeJbHBIM IPOrpaMMaM

Kareropun IlepcoHanbHbBIE NaHHBIE CriennanbHble JaHHbBIE
JAHHBIX




Ilepeuenn
JaHHBIX

e (hamuIHs, UMsI, OTYECTBO; CBe/ICHUSI O COCTOSIHUU

e 1O, 3/I0POBbSI

e TPaXIAHCTBO;

e JlaTa U MECTO POXKJICHUS,

o m3o0paxenue (pororpadus, Buaco);

e MACMOPTHBIE JaHHBIC;

e ajpec PErucTpaIyu MO MECTy
JKHUTEIILCTBA,

e azpec GaKTHYECKOTO MPOKUBAHUS;

e KOHTaKTHBIC JAHHBIE,

e HHAWBUIYaIbHBIA HOMEP
HAJIOTOILIATE IBIIHKA;

e CTPaxOBOH HOMEpP WHIWBHIYaTbHOTO
munesoro cuera (CHUJIC);

e CBeJieHHs, 00pa3yrorecs B
MPOIIECCe peain3aliu
00pa3oBaTeIbHOM MPOrPaMMBI;

e HHBIEC IEPCOHAIBHBIE JAHHBIE,
npeaocTaBiseMbie PU3MISCKUME
JIMIIAMH, HEOOXOINMBIE IS
3aKJIFOUCHHS U UCTIOTHEHHS
JIOTOBOPOB, UCIIOJHEHUS HOPM
3aKOHO/IaTeIbCTBA B chepe
oOpazoBaHus

Kareropun
CyOBEKTOB

OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEITH)

CnocoObl
00paboTKu

ABTOMaTI/BI/IpOBaHHaH 06pa60TKa u 0e3 CpeaACTB aBTOMATU3allu, B TOM
qucile.

e TMOJYYEHHUE NMEPCOHATBHBIX JaHHBIX B YCTHOW M MUCHMEHHOH (popme
HETOCPE/ICTBEHHO OT CYOBhEKTOB MIEPCOHAITBHBIX JTaHHBIX (MX
npejcTaBuTeNei);

e BHECEHUS NMEPCOHANBHBIX JaHHBIX B )KypPHAJBI, PEECTPHI U
UH(POPMAIIMOHHBIE CHCTEMBI U TIOKYMEHTHI J{eTckoro cana.

Cpoku
o0paboTku

B Teuenue cpoka peanusanuu o0pazoBaTeIbHON POTrPaMMBbl

Cpoxku
XpaHEHHUst

B teueHue CpOKa, YCTAHOBJICHHOT'O HOMCHKJ'I&TypOfI A€ B 3aBUCUMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC JTAHHBIC

[Topsinox
YHUUYTOXKEHUS

B cootBeTcTBHM C HOpSIJIKOM YHUYTOXCHHA U 003 ITMYBaHU
MEPCOHAJIBHBIX TAaHHBIX I[CTCKOFO caza B 3aBUCUMOCTH OT THIIAa HOCUTCIIA
MEPCOHATTBHBIX TaHHBIX

2. Heab 00paboOTKU: BHINOJHeHUs] QYHKIMI U MOJTHOMOYHIT padoToaaTesisi B TPYAOBBIX
OTHOIIIEHMSAX, B TOM 4HcJie 0013aHHOCTEH M0 OXpaHe TpyAa




Kareropuun IlepcoHanbHbIE NaHHBIE Crneunansusle | buomerpuueckue
JTAaHHBIX MEepCOHANIbHBIE | IEPCOHATBHBIE
JIaHHbBIE JaHHbIE
[Tepeuenn dbaMuius, uMs, OTYECTBO; CBeneHus o N3o0pakenue Ha
JTAaHHBIX TOJI, COCTOSIHUH dorto u
TPaKIaHCTBO; 3I0POBBS BU/IEO3AIINCH,
JlaTa ¥ MECTO POKJICHUS, MOJIYYEHHBIX C
uzobpaxkenwue (pororpadus); Kamep
MacHOpPTHBIC JaHHEIE, HaOIIOAEHUS

aZipec PEruCTPaLUH 110
MECTY KHUTEIbCTBA,

azpec (pakTHIecKoro
MIPOXKUBAHUS,

KOHTAKTHBIE JaHHBIE,
WHIMBUIYaIbHBIN HOMEP
HaJIOTOILIATEIbIINKA,
CTPaxoBOM HOMED
WHIUBUAYAIBHOTO JIUIIEBOTO
cuera (CHUJIC);

CBeJleHUs 00 0Opa30BaHUH,
KBaJIM(DHUKAITVH,
npodeCcCuOHAIBHON
IMOJITOTOBKE M IMOBBIIIEHUHU
KBasTM(pUKaIH;

ceMeHoe TI0JI0KEHHE,
HaJIM4ue JeTeH,
POJICTBEHHBIC CBSI3H,
CBEJIEHUs O TPYAOBOU
JIEATEIbHOCTH, B TOM YHCIIE
HaJIM4Yue TOOIIPEHU,
HarpaxacHui u (1im)
JTUCIUILTMHAPHBIX
B3BICKaHHUH,

JaHHBIE O PETUCTPALINU
Opaka,

CBEJICHHSI O BOMHCKOM Y4ETe;
cBelleHnsT 00 MHBAIMIHOCTH,
CBe/IeHUs 00 yaep KaHuu
AJTMMEHTOB;

CBEJICHUS O JOXOJIE C
MPEIBIIYIIEero MecTa
paboTHI;

WHBIC TIEPCOHATBHBIE
JaHHbBIE, TPEOCTaBIsIEMbIe
pabOTHHKaMU B
COOTBETCTBHU C
TpeOOBAHUSIMHU TPYJIOBOTO
3aKOHO/IAaTeILCTBA




Kareropuun PaboTHUKY, KaHIUIaThI Ha paboTy (CoMCKaTeN)
CyOBEKTOB
Cnioco0bl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJy4YEHHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU Gopme
HEINOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECEHMS IEPCOHAIBHBIX JaHHBIX B )KYPHAJIbI, PEECTPHI U
nH(pOPMAaIMOHHbBIE CUCTEMBI U TOKYMEHTHI JleTckoro cana
Cpoku B teueHune cpoka AeiCTBUA TPYIOBOTO AOTrOBOpa. [{1si KaHIMIaTOB — B
0o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHHSI KaHAUATYPhl U
3aKJIF0UYEHUS TPYAOBOIO JOroBOpa
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH /€ B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTA, B KOTOPOM COJIEpP>KaTCsl IEPCOHAJIBHBIE TaHHbIE, B TOM
YHCcIIe B COCTaBe JIMYHBIX jaed — 50 et
ITopsnox B cootBerctBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUTOXEHUS | IEPCOHANBHBIX JaHHBIX J[€TCKOro caja B 3aBUCUMOCTU OT THUIIA HOCUTEJIS

MEPCOHATIBbHBIX JaHHBIX

3. Hesb 00paboTKHU: peaju3anusi rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BbITOJI0NIPUOOpeTaTeIeM WIN MoJIydaTejieM KOTOpPbIX siBJsieTcs: JleTckuii can

Kareropun IlepcoHasIbHBIE JaHHBIE
JaHHBIX
Ilepeuenn e (amuims, UMs, OTYECTBO;
JAHHBIX e I[IaCHOPTHBIC JAHHBIE,;
e ajnpec peructpaiyu u (Hin) GaKTHISCKOTro MPOKHUBAHHUS;
e KOHTAaKTHBIE JIaHHBIE,
e MHAMBHUIYAJIbHBIM HOMED HAJIOTOILJIATEIbIINKA,
e HOMED pacyeTHOIO CYETA;
e HOMep 0aHKOBCKOM KapThl,
e HHbBIE IEPCOHAJIbHBIE JAHHBIE, IPEOCTaBIsIEMbIE (PU3NUECKUMHU
JH1IaMH, HeOOXOAUMBIE JJIs 3aKIF0UEHUS U UCTIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeJCTB aBTOMATH3AIMH, B TOM
00paboTku qucIe:

e TIOJy4Y€HHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HEMOCPEJCTBEHHO OT CyOBEKTOB NMEPCOHATIBHBIX JAHHBIX;

e BHECEHMS NEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(pOpPMAaIMOHHbBIE CUCTEMBI U TOKYMEHTHI JleTckoro cana




Cpoxu

B teuenue CpoOKa, HGOGXOHI/IMOFO AJI UCITOJIHCHUA 3aKIIFOYCHHOI'O JOrOBOpa

o0paboTku

Cpoxu B Tedenue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPO# JIe)1 B 3aBUCIMOCTH OT
XpaHEHHsI THIA JOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHAIBHBIC TAaHHBIC
[Mopsimok B cootBercTBuH ¢ [TopsAAKOM YHUYITOKEHUS U 00€3THYMBAHUSI
YHUUTOXCHHUA | ICPCOHAIBHBIX JAHHBIX I[CTCKOFO caJa B 3aBUCHUMOCTHU OT THUIIA HOCUTECIISA

INEPCOHATTBHBIX TaHHBIX

4. Ilesa» 06pad

OTKH:. o0ecrieyeHue 0e30mMacHoOCTH

Kareropuu IlepcoHanbHbBIE NaHHBIE
JaHHBIX
Ilepeuens e (amuius, UMs, OTYECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajnpec peructpaiyu 1 (win) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAaKTHbIC JaHHbIE
Kareropun ITocernrenu [erckoro cana
CyOBEKTOB
CriocoOsI ABToMaTu3upoBaHHas 00paboTKa u 06e3 CpeJCTB aBTOMATU3AL1H, B TOM
o0paboTku quCIIe:
e TIOJy4Y€HHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HETNOCPEJCTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHMs MEPCOHAIBHBIX JTAaHHBIX B KYPHAaJIbl, PEECTPHI U
MH(pOpPMaIMOHHbIE CUCTEMBI U JOKYMEHTHI JleTckoro caaa
Cpokn B Tedyenne neprona HaxoKAEHUS OCETUTENS HA TeppuTopun [leTckoro caga
00paboTKu
Cpoku B teueHune cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYPOU [ B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM
yricie MUHUMYM 30 THEH B OTHOIIEHUH 3aliceil KaMep BUCOHAOTIOACHUS
[Topsinox B cootBercTBuu ¢ [lopsakom yHHUTOKEHUS U 00€3TNYMBAHUS
YHUUTOKEHUS | IEPCOHAIBHBIX JaHHBIX J[eTCKOro cajna B 3aBUCUMOCTH OT THIIA HOCUTENSA

MEPCOHATTBbHBIX TaHHBIX

4. YcioBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX

4.1. JleTckuii cag OCYIIECTBISIET COOp, 3alKUCh, CHCTEMAaTHU3aIMI0, HAKOIUIEHHE, XpaHEeHHE,
yrouHeHHe (OOHOBJICHHE, M3MCHEHUE), U3BJICUCHHE, UCIIOJIb30BaHKE, TIepeIady
(pacmipocTpaHeHue, peIOCTaBIACHHE, TOCTYI), 00e3InYMBaHNe, OJOKHPOBAHHE, yIAICHHE U
YHUYTOXEHUE MEPCOHATIbHBIX TaHHBIX B COOTBETCTBHH C 3aKOHOAATEIILCTBOM O
MEePCOHANBHBIX JAHHBIX U JIOKAILHBIMI HOPMATUBHBIMU aKkTamMu JleTckoro cana.




4.2. Bce nepconanbHble JaHHble JleTCKuii cajl oIydaeT OT CyOBbeKTa MepcoOHaIbHBIX
JAHHBIX, a B ClIy4yasX, KOrja cyObeKT epCOHAIbHBIX JaHHBIX HECOBEPLICHHOJIETHHUM, — OT
ero poauTeneii (3aKOHHBIX PEJICTABUTEIICH).

4.3. [lomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM
MEePCOHANBHBIX JAHHBIX UL pacpocTpaHeHus, JleTCKuii cai OCyIIeCTBISET ¢ COOTIOICHHEM
3allpeToB U YCIOBUH, MIPETYCMOTPEHHBIX 3aKOHOM.

4.4, llerckuii cag oOpabaThIBaeT MepCcOHANIbHBIC JAaHHBIC!

e 0€3 HCIOIB30BaHUS CPEJCTB aBTOMATH3AIINH,
e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIMH B MPOTrPaMMax ¥ HHPOPMAITMOHHBIX
cucreMax: «1C: 3apmiaTa u kaape», «1C: bubnuorekay.

XpaHeHI/IC IEePCOHAIBHBIX TAaHHBIX.

4.5.1. Jlerckuii caj XpaHUT [I€PCOHAIbHbBIE IaHHbIE B TEYEHHE CPOKA, HEOOXOIUMOTO JIJIst
JOCTHIKEHUS Lieel uX 00paboTKH, a JOKYMEHTBI, COJepKallie IePCOHATIbHbIE IaHHbIE, — B
TEYEHHE CPOKa XPAHEHHUS JJOKYMEHTOB, IIPEAYCMOTPEHHOTO HOMEHKIATYPOH JIE], C yUETOM
apXMBHBIX CPOKOB XPAHEHHUS.

4.5.2. IlepconanbHble TaHHBIE, 3a(pUKCUPOBAHHBIC HA OYMa)KHBIX HOCUTEISX, XPAHATCS B
3amMpaeMbIxX mKadax 00 B 3aITMPaeMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTpaHUYCH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00padaThIBACMbIE C HCIIOIH30BAaHUEM CPEJICTB
aBTOMAaTU3alM, XpPaHATCA B TAKOM IMOPAJAKE U HA YCIIOBUAX, YTOOBI UCKIIFOYUTH
HEMPaBOMEPHBIN WM CIy4YailHbBIN JOCTYI K HUM, YHUUTOXXECHHE, N3MEHEHUE, OJTIOKUPOBaHUE,
KOMHUPOBaHUE, IPEIOCTaBIIEHNE, PACTIPOCTPAHEHUE TIEPCOHATBHBIX JIAHHBIX, & TAK)KE WHBIE
HEMpPaBOMEPHbBIE JEHCTBHS B OTHOLIEHUU IEPCOHATBHBIX JIaHHBIX.

4.6. JIuna, oTBETCTBEHHBIE 32 00pabOTKY MEPCOHANBHBIX JaHHBIX B JleTckoMm cany,
MpeKpaniarT uX o0padbaThIBaTh B CACAYIONINX CIyYasiX:

e JIOCTUTHYTHI 11eJI1 00pabOTKM NEPCOHANIbHBIX JaHHbIX;
e HCTEK CPOK JIEHCTBHS coriacusi Ha 00pabOTKY MEPCOHAIBHBIX IaHHBIX;
e O0OTO3BaHO corjlacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX;
e 00paboTKa MepcoOHAIBHBIX JaHHBIX HETIPaBOMEPHA.
4.7. Ilepenaua nepCcoOHAbHBIX JaHHBIX!

4.7.1. Jlerckuii canx obecrieunBaeT KOH(UICHIIMATLHOCTH IEPCOHANIBHBIX JTAHHBIX.

4.7.2. Jlerckuii cas mepeaeT MepcoHaIbHBIC JaHHBIC TPETHHIM JIMIIaM B CIISIYIOIINX
ClIy4asix:

o CY6’BGKT NECPCOHAIBHBIX JAaHHBIX JTaJI COTJIAaCHUE Ha Nepeaady CBOMX JaHHBIX,
e IICPCHATh JAaHHLIC HeO6XO,Z[I/IMO B COOTBCTCTBHUHU C TpCGOBaHI/IHMI/I 3aKOHOAATCIbCTBA

B pPaMKaX YCTaHOBJIEHHOW MPOLEAYPHI.

4.7.3. Jlerckuii cam He OCYIIECTBIISCT TPAHCTPAHUYHYIO TIepeIady MepCOHATbHBIX TAHHBIX.



5. AKTya.nnsaum[, HCIIPABJICHUE, YIAJICHUEC U YHUUTOXKCHUE NNIEPCOHAJTBHBLIX TAHHBIX,
OTBETHI HA 3aIIPOCHI CyﬁLeKTOB MEPCOHAJTBbHBIX JTAHHBIX

5.1. B cnyuae npegocraBieHus: CyObEKTOM MEPCOHANBHBIX JIAHHBIX, €r0 3aKOHHBIM
npencTaBuTeNieM (DakTOB O HETIOHBIX, YCTAPEBIINX, HETOCTOBEPHBIX HITH HE3AKOHHO
MOJIyYEHHBIX IEPCOHAIBHBIX JTaHHBIX J{eTCKUi cai akTyallu3upyeT, UCIPaBIIseT, OJOKUpPYET,
yIaiseT Wi YHUITOXKACT UX M YBEAOMIISIET O CBOMX JCUCTBUSX CYOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu pocTrkeHnu 1eneil 00paboTKU MePCOHATBHBIX TAHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX JIAHHBIX COTJIacHs Ha 00pa0OTKY MEPCOHANBHBIX JTAHHBIX
[IEPCOHAJIbHBIE IaHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IPEyCMOTPEHO 10IOBOPOM,
CTOPOHOM, MmoJTy4yaresieM (BbIrOAOIPHOOpETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTEJIEH), COACpIKAIUX TIEPCOHAIbHBIC TaHHbIE,
IIPOU3BOIUTCS B COOTBETCTBUU C [1OpsAIKOM YHUUTOKEHUS M 00€3TMUNBAHUS IEPCOHAIBHBIX
JAHHBIX /[eTckoro cajga B 3aBUCMMOCTH OT THUIIA HOCUTEIS IEPCOHAIBHBIX JAHHBIX, B TOM
qucye IyTeM U3MeNbUYEeHHUs HIpeiepe, CTUpaHus Wi (opMaTUPOBAHUS 3JIEKTPOHHOTO
HOCUTEIS.

5.7. To 3ampocy cyOBbeKTa MepCOHANBHBIX IAHHBIX WJIA €r0 3aKOHHOTO MPEJICTABUTEIS
Jlerckuii can coobmaeT emy uHGopMaIuo 06 00paboTke NepCOHABHBIX JaHHBIX CYOhEKTa B
CPOKH U B TIOPSIKE, YCTAHOBIEHHOM 3aKOHOM.
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